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Send this form to the Weston La Paloma Resort

Shipping & Receiving


Package Center processing fee is 59 cents per pound for all packages received and destined for your conference.  An itemized statement detailing the number of packages received, carrier name, total weight, and the processing fee is provided daily for your review.  The processing fee includes the storage of packages up to seven (7) calendar days before your events.  Packages stored for eight (8) calendar days or more will be assessed an additional processing fee of 25 cents per pound, per day.  All charges are posted to the Group Master Account.  La Paloma does not provide “second-party” billing; the actual sender of the package is not invoiced.  Only the Master Account is invoiced for all convention packages received.  It is your responsibility to recover processing fees from your convention participants if you desire.  The information provided on the daily package manifest and processing invoice will assist you with this option.

The Package Center will process your out-going packages.  Packages must be properly wrapped and addressed for shipment before any processing by the Package Center.

Shipping/handling fees are the responsibility of the sender.  You may charge the shipping/handling fees to your Master Account if so authorized, or use your commercial carrier accounts.

Individuals who are not authorized signatures for the Master Account may add the shipping/handling fees to their room account before checkout.  Additionally, we accept major credit cards or cash.  A $5 per package handling charge will be applied to all packages not paid by the Master Account.  Carrier services can be arranged with Federal Express or United Parcel Services.  

Please contact 
JILL MILLER
Convention Services Manager
jill.miller@westinlapaloma.com
520.577-5835 
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Phone: 520 979-2309

Company: Convention Name:

Address: Room:

City: Booth/Table:

State: Zip Code: Contact:

Phone: deliver |

Fax: Date: Date:
Email: Time: Time:

Very Important:
To guarantee equipment availability place your order at least 14 days prior to Booth Start date.

Please Confirm Order sent 14 Days in advance?

QTY  Days EQUIPMENT Daily Rate Total
Laptop Computer $240.00
20" LCD w/ Tabletop Stand $195.00
55" LED HD Monitor (Includes Tall Stand) $730.00
Equipment Subtotal
QTY  Days INTERNET Daily Rate
Wired Internet per Line (5 Mbps Cap) $170.00
Wireless Internet per Connection (5 Mbps Cap) $17.00
Dedicated Bandwidth (Please Call)

Internet Subtotal

QTY  Days POWER Daily Rate
5 AMPs Power Drop (approximately 550 watts ~ 600watts) $55.00
10 AMPs Power Drop (approximately 1100 watts ~ 1200watts) $80.00
20 AMPs Power Drop (approximately 2200 watts ~ 2400watts) $135.00
6 Port Power Strip (Does not include Power Drop ) $21.00
25't0 50" AC Power Cord $25.00

Over 20 amps, 3 Phase or Specialty Needs - Please Call for Quote

Power Subtotal

Please return completed form to: lisa.baker@encoreglobal.com Services Subtotal

ONCE RECEIVED ENCORE WILL CONTACT YOU DIRECTLY FOR PAYMENT INFORN Service Charge 24%
Set/Strike Labor ~ $50 $50

Tax @ (8.6%)

Signature Date Grand Total





