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EXHIBITOR PACKAGE SHIPPING POLICY

Packages may be sent to the following address:
HYATT REGENCY SACRAMENTO

1209 L STREET
SACRAMENTO, CA 95814
All packages must contain a label giving the following information:

1. Return Address

2. Name of Meeting/Conference

3. Meeting/Conference Dates

4. Room Name to where boxes should be delivered

5. Booth Number (if applicable)

6. Group Event Planning Manager (Becky Wolfe)

7. Name of Person that will claim package

8. Date of that person’s arrival

A $10.00 per box or $100.00 per pallet handling fee will apply to all shipments sent to the Hotel.

The Hyatt Regency Sacramento will only accept pre-paid packages. Any packages delivered COD will be refused by the Hotel and no notification will be made by the Hotel to the shipper. 

The Hyatt Regency Sacramento shall not be liable for safe or timely arrival of any packages sent to the Hotel by or for the Guest. It is the Guest’s responsibility to check on the arrival of any packages and to check to insure that the contents are intact. The Hotel accepts no liability for lost, stolen, or damaged good.

The Hotel prefers to receive shipments no more than three (3) days prior to Group’s events.

PAYMENT METHOD: (Circle One)   MASTER CARD   AMEX   DISCOVER   VISA

Card Number_______________________________________ Expiration Date________

I authorize the Hyatt Regency Sacramento to utilize my credit card for the billing as noted above.

Signature_____________________________________________

Date______________________

Please return this completed form to becky.wolfe@hyatt.com or fax to 916-321-3788, to the attention of Becky Wolfe
